Volunteer Opportunity: Part-Time Operations Director
People’s Parkfield CIC - Paignton

Are you passionate about making a difference in your community? We're looking for
someone with strong operational skills to join our team as a part-time volunteer
Operations Director, helping support children, young people, and residents across
Torbay.

About Us

People’s Parkfield CIC manages Parkfield House and its grounds in Paignton under a
40-year lease. We're transforming the site into a vibrant community hub—supporting
local organisations, managing woodland, and maintaining a national-standard BMX
track.

The Role

As Operations Director, you'll play a key role in ensuring the smooth and effective
running of our organisation. Working closely with the Centre Manager and board, you'll
help oversee projects, improve processes, and support the delivery of our vision.

Key responsibilities include:
e Developing and improving operational systems and processes
e Supporting strategic planning alongside the board and stakeholders
e Overseeing projects to ensure timely and successful delivery
e Managing the effective use of resources, including budgets and staffing
You'll be fully supported as you settle into the role.
About You
We're looking for someone with:
e Strong organisational and strategic thinking skills
e Excellent communication, both written and verbal
e Confidence in managing resources and budgets
e A proactive, solutions-focused approach
e A genuine passion for community impact
Time Commitment
e Approximately 10-15 hours per month
Why Join Us?

e Make a real difference in your local community



e Use your professional skills for meaningful impact
e Gain valuable experience in the community sector
* Work with a supportive and passionate team
How to Apply
To find out more or apply, email mark@peoplesparkfield.org

Applications are open until the role is filled.



