Volunteer Opportunity: Part-Time Operations Director for People’s Parkfield CIC 
Are you passionate about making a difference in your community, especially for children and young people in Paignton and across Torbay? We are seeking a person with strong operational skills to join our strong team as a part-time volunteer. 
About us: People’s Parkfield CIC is a community interest company that manages Parkfield House and its surrounding grounds and facilities in Paignton. It holds a 40 year lease and is transforming the site into a vibrant community resource. 
Our mission is to support local organisations to deliver positive outcomes for residents of all ages, with a strong focus on young people. To do this, we rent office space in Parkfield House, manage woodland and a national-standard BMX track.  See our website for further information: Home - Peoples Parkfield
Role overview: The position involves overseeing the operational aspects of People’s Parkfield CIC. Working closely with the Centre Manager to ensure that projects and initiatives run smoothly, resources are allocated effectively, and the overall vision of the organisation is upheld. Your contribution will ensure we can continue to support local people and increase the range of services we offer. 
Key responsibilities:
· Operational Management: Develop and implement systems to streamline the organisational processes and enhance efficiency.
· Strategic Oversight: Work closely with the board and other stakeholders to devise strategic plans that align with the organisation’s mission and values.
· Project Coordination: Supervise ongoing projects, establish timelines, and ensure the successful execution of initiatives.
· Resource Allocation: Oversee the utilisation of funds, materials, and personnel to ensure optimal outcomes.

We can offer lots of support as you get to grips with these responsibilities. 

What we're looking for:
· Strategic Thinking: Ability to create long-term plans and adapt to changing circumstances.
· Excellent Communication Skills: Strong verbal and written communication abilities to interact with stakeholders and the community.
· Financial Acumen: Understanding of budgeting and resource allocation.
· Problem-Solving Skills: Capacity to handle challenges and devise innovative solutions.
Time commitment, and whether in person or remote working: As a part-time role, this position allows flexibility to balance your professional and personal commitments. Typically, the role requires 10–15 hours per month, including attendance at weekly Steering Group meetings and occasional face to face meetings at Parkfield.
Why join us? 
· A unique opportunity: This is an opportunity to use your operational skills to help a successful community enterprise improve the lives of young people and everyone, in Paignton and across Torbay.
· Professional growth: This role provides unique insights into CIC operations, allowing you to expand your expertise while gaining valuable experience in the community sector.
· A Supportive Environment: You will work alongside a dedicated and passionate team committed to bringing positive change to the community. Collaboration and mutual respect are at the core of how we work.
How to apply 
If you are interested in learning more, we’d love to hear from you! Please send your CV and a brief cover letter outlining your interest and suitability for this role to email mark@peoplesparkfield.org.
Deadline
Applications are accepted on a rolling basis until the position is filled. Early applications are encouraged.





