Volunteer Opportunity: Part-Time Director of Buildings and Site Services for People’s Parkfield CIC 
Are you passionate about making a difference in your community, especially for children and young people in Paignton and across Torbay? We are seeking a person with strong experience in buildings and site management to join our strong team as a part-time volunteer. 
About us: People’s Parkfield CIC is a community interest company that manages Parkfield House and its surrounding grounds and facilities in Paignton. It holds a 40 year lease and is transforming the site into a vibrant community resource. 
Our mission is to support local organisations to deliver positive outcomes for residents of all ages, with a strong focus on young people. To do this, we rent office space in Parkfield House, manage woodland and a national-standard BMX track.  See our website for further information: Home - Peoples Parkfield
Role overview: The position involves overseeing strategic planning, maintenance, safety and compliance. Working closely with the Centre Manager to ensure that our amazing Grade 2 listed Victorian Villa, stable block, garden house and walled garden continue to provide venues and facilities for the users of Parkfield.
Key responsibilities:
· Maintenance Oversight: Ensuring the upkeep and safety of all buildings and facilities.
· Compliance: Monitoring and adherence to building regulations, health and safety standards, including emergency response plans.
· Strategic Planning: Advising on site development projects, renovations, and improvements to enhance community use.
· Budget Management: Develop and manage the budget for building maintenance and site services, ensuring cost-effective solutions.
· Procurement Management: Develop strategy and oversee delivery and relationships with external contractors and service providers for maintenance, repairs, and improvements.
· Sustainability Initiatives: Implement and promote sustainable practices in building management and site services.

We can offer lots of support as you get to grips with these responsibilities. 
What we're looking for:
· A background in building or site management, facilities oversight, or related fields.
· Ability to manage budgets and negotiate with suppliers.
· Strong problem-solving skills
· Commitment to Community: A passion for supporting your local community
Time commitment, and whether in person or remote working: As a part-time role, this position allows flexibility to balance your professional and personal commitments. Typically, the role requires 10–15 hours per month, including attendance at weekly Steering Group meetings and occasional face to face meetings at Parkfield.
Why join us? 
· A unique opportunity: This is an opportunity to use your skills and experience to help a successful community enterprise improve the lives of young people and everyone, in Paignton and across Torbay.
· Professional growth: This role provides unique insights into CIC operations, allowing you to expand your expertise while gaining valuable experience in the community sector.
· A Supportive Environment: You will work alongside a dedicated and passionate team committed to bringing positive change to the community. Collaboration and mutual respect are at the core of how we work.
How to apply 
If you are interested in learning more, we’d love to hear from you! Please send your CV and a brief cover letter outlining your interest and suitability for this role to email mark@peoplesparkfield.org.
Deadline
Applications are accepted on a rolling basis until the position is filled. Early applications are encouraged.


